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Registration 
The STARS Registry will help you grow your skills and advance your career. The more experience, education, and 

professional development you have in early childhood, the further you can go. 

By joining the STARS Registry, you can: 

• Track the annual professional development requirements for licensing 

• Search by topic, instructor, and location 

• Keep a record of your training and credentials in one place 

• Identify your strengths and the areas where you need more professional development 

• Make updates as you complete classes/training 

• Have your education credentials verified for employers and licensing agencies 

Steps for registration: 

1. Navigate to www.wyregistry.org 

2. Select Register Now 

 

3. Complete personal information (required fields are noted with an “*”) 

a. The email address provided will be used for logging in 

4. Select the Terms of Use checkbox 

5. Select Continue with Registration 

 

http://www.wyregistry.org/
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6. Enter your employer’s name in the Search field 

a. To ensure you find your program, keep your search simple. For example, if your program name is Early 

Care and Learning, you may want to search by Early Care because ‘and’ could be ‘and’ or ‘&’. If it does 

not match, your program may not be listed on the search results. 

7. Select Search 

 

8. Select your program from the list 

a. If your program is not listed, please select Employer Not Listed. This will send an email to the Registry 

staff so we can add your employer and update your record. Due to how the system is set up we will not 

be able to add an employer unless it is a licensed program.  
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9. Complete the required Employer fields (required fields are noted with an “*”) 

10. Select Continue with Registration 

 

11. If your registration is successful, you will see the below message and receive an email to validate the email 

address used for registration. Select the link in the email to validate your email. You will not be able to login 

until you have validated your email address. 

 

Logging In 
Once you have registered and validated your email, you can login to track your professional development, update your 

profile, find a class, etc.  

1. Enter your Username 

2. Enter your Password 

3. Select Login 
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Password Reset 
If you forget your STARS password, follow 

the below steps: 

1. Select Forgot your password 

2. Enter the email address your 

STARS account was registered 

with. If you are unsure what email 

you used, contact STARS at 

info@wyostars.org or  

3. Select Reset Password 

4. You will receive an email from LoginSupport@wyregistry.org 

5. Select the link in the email to reset your password 

6. Enter your new password 

7. Select Submit 

 

 

 

 

mailto:info@wyostars.org
mailto:LoginSupport@wyregistry.org
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Access Requests 
Depending on your role with your program, you may need to request additional access. 

Admin Access 
Program/Center Directors/Administrators who oversee one site may apply to have limited access to information in their 

staff members' Registry profiles. If you oversee multiple sites, please use the 'Request MSA Access' function. 

1. Select Request Admin Access 

2. Select I Agree Submit Request 

3. Submit necessary documentation to 

info@wyostars.org 

a. Letter from your Board of Directors or 

supervisor and their contact 

information 

b. Pre-printed letterhead with your name 

and title listed 

c. Your business card with your title listed 

d. An organizational chart 

 

 

 

PD Instructor/TA Access 

Staff/Directors/Training Organizations who plan to instruct classes will need to request PD Instructor/TA Access. This 

access will allow you to manage your instructor profile and post it under “Find Instructors,” schedule events and post 

them electronically, and enter the registry identification numbers of individuals who have completed your event(s).  

 

1. Select Request PD Instructor/TA Access from left-hand 

menu 

2. Select the appropriate PD Instructor/TA Provider level 

a. PD Instructor 

b. Staff Orientation Instructor 

c. Specialty Instructor 

3. Select the checkbox agreeing to the Instructor 

Memorandum of Understanding 

4. Select Submit 

5. Submit documentation to info@wyostars.org 

 

 

 

 

file:///C:/Users/SKanten/Desktop/info@wyostars.org
mailto:info@wyostars.org
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MSA Access 
Program/Center Directors/Administrators who oversee multiple sites may apply to have limited access to information in 

their staff members' Registry profiles. If you only oversee one site, please use the ‘Request Admin Access’ function. 

1. Select Request MSA Access from the left-hand menu 

2. Select the checkbox for each site you are requesting access to 

3. Select Request MSA Access at the bottom of 

the page 

4. Submit necessary documentation to 

info@wyostars.org 

a. Letter from your Board of Directors 

or supervisor and their contact 

information 

b. Pre-printed letterhead with your 

name and title listed 

c. Your business card with your title 

listed 

d. An organizational chart 

 

Once MSA access has been approved, the user can 

request access to additional sites as needed. 

1. Select Request MSA Access from the left-

hand menu 

2. In bold will be the list of programs the user currently has access to 

3. Select the checkbox for each additional site access is being request for 

4. Select Request MSA Access at the bottom of the page 

5. Submit necessary documentation to info@wyostars.org 

a. Letter from your Board of Directors or supervisor and their contact information 

b. Pre-printed letterhead with your name and title listed 

c. Your business card with your title listed 

d. An organizational chart 

 

Sponsor Access 
Any individual, program, or organization that provides training will need sponsor access in STARS. This allows classes to 

be submitted to the STARS staff for approval as well as the ability to add classes to the event calendar. To receive 

sponsor access, please call (307-772-9099) or email (info@wyostars.org) the STARS office to be added.  

 

 

 

 

mailto:info@wyostars.org
mailto:info@wyostars.org
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My Tools & Settings 
My Messages 
This allows you to see any messages that you have sent to STARS through the 

registry website. This will not show any emails you have sent from your 

personal or work email.  

My Profile 
This displays your personal and demographic information. You can also edit 

your information from this screen. 

Update Demographics 

1. Select My Tools & Settings from the left-hand menu 

2. Select My Profile from the left-hand menu 

3. Select Edit in the upper right corner of your Personal Information 

 

4. Update any information that is outdated (except name) 

a. You can also change your password from here. When changing your password, it will need to be a 

minimum of 8 characters and include as least one letter, one digit, and one special character. 

b. To change your name please contact the STARS office at info@wyostars.org or 307-772-9099. 

5. Select Update Account Info at the bottom of the page to save changes 

Update Employment Record 

1. Select My Tools & Settings from the left-

hand menu 

2. Select My Profile from the left-hand menu 

3. Select Edit in the upper right corner of 

your Current Employment Information 

4. Select Add a New Employment Record 

mailto:info@wyostars.org
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5. Enter your current employer Name of Program 

Where you Work field 

a. To ensure you find your program, keep 

your search simple. For example, if your 

program name is Early Care and 

Learning, you may want to search by 

Early Care because ‘and’ could be ‘and’ 

or ‘&’. If it does not match, your 

program may not be listed on the search 

results. 

6. Select Search  

7. Select your program from the list 

a. If your program is not listed, please select 

Employer Not Listed. This will send an 

email to the Registry staff so we can add 

your employer and update your record. 

Due to how the 

system is set up we 

will not be able to 

add an employer 

unless it is a 

licensed program.  

8. Complete the required 

Employer fields (required 

fields are noted with an “*”) 

9. Select Add Employment 

Info to save your updates 

 

Access Prior Professional Development Record (professional development before Fall 2017) 

1. Select My Tools & Settings from the left-hand menu 

2. Select My Profile from the left-hand menu  

3. Navigate to the Participant Files section 

4. Select View on your Unofficial Transcripts document 
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My Security Questions 
You can complete and/or update your security questions 

My Employment History 
You can view your employment history and update your employment information.  

1. Select Add a New Employment Record 

2. Enter your current employer Name of Program 

Where you Work field 

a. To ensure you find your program, keep 

your search simple. For example, if your 

program name is Early Care and 

Learning, you may want to search by 

Early Care because ‘and’ could be ‘and’ 

or ‘&’. If it does not match, your 

program may not be listed on the search 

results. 

3. Select Search  

4. Select your program from the list 

a. If your program is not listed, please select 

Employer Not Listed. This will send an 

email to the Registry staff so we can add 

your employer and update your record. 

Due to how the 

system is set up we 

will not be able to 

add an employer 

unless it is a 

licensed program.  

5. Complete the required 

Employer fields (required 

fields are noted with an “*”) 

6. Select Add Employment 

Info to save your updates 
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My Goals 
You can add goals to your record that will only be for your use. Once completed you can update the status of your goal 

to complete. 

My Education and PD Report 
This allows you to access your current Professional Development Report (after Fall 2017).  

The Professional Development Report is broken out into sections by training/education type (the report could be 

multiple pages depending on how many courses you have taken). For each course/degree/credential you will see the 

Title, Type, and Date Completed. 

• Degrees/Credentials – Associates, Bachelors, Masters, CDA, Infant/Toddler Credential, etc. 

• Other Education – College classes* 

• Professional Development** 

o Orientation – This is a pre-service requirement that is done at the time of hiring 

o CCDBG – These are the health and safety classes that are required to be completed each year. To see 

which areas you have completed, look at the CCDBG Area column. CCDBG courses are not eligible for 

elective credits. ***Please consult with your licensor to ensure you complete the required courses. 

o Elective Professional Development – These will be any courses that are not orientation or healthy and 

safety. You are required to have 8 credits each year.  

On the last page of the report, you will see a key which explains what each CCDBG Area is and Early Learning Standards. 

Other documents that will help with requirements of licensing and CCDBG are the Health & Safety Core Training Options 

and the Training Requirements for Wyoming Early Childhood Educators. Both documents can be found on the Resource 

Documents in STARS. 

*Each credit converts to 15 clock hours in STARS. Transcripts must be submitted to award credit. Courses must focus on 

early childhood, or the operation of an early childhood care business and the provider must have passed by a C or 

better. 

**No more than 50% of required training hours may come from clearinghouse credits, unless approved by licensor. 

My Ladder Level Achievement Certificate 
This allows you to print a certificate with your Ladder Level. 

My Enrollments 
If you register for events through STARS, you will be able to see any upcoming events listed here. You will be able to see 

the start date, class name, sponsor information and your enrollment status.  

Membership Card 
This allows you to print a STARS membership card. 

Resource Documents 
You can find helpful documents here such as the Training Evaluation form and options for the Health and Safety classes. 

Request Registry Support 
Allows you to send an email through STARS to registry staff. 
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Training Calendar 
The Training Calendar allows you to search for courses by different 

categories, view the course, and register.  

1. Select Training Calendar from the left-hand menu 

2. Select a search category from the drop-down menu 

3. Select Search 

 

4. From the list of courses, you can view additional information by selecting the radio button and then View Event 
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5. From the Course Details you can enroll in the course two different ways.  

a. If the sponsor agency has added an event 

for the class, you can select Enroll Now to 

register for the class. 

b. If the sponsor agency has not added an 

event, you will receive a message that 

says, “Please contact the sponsoring 

agency to enroll in this training.” You can 

use the link within the Course Details to 

register for the course. 

Find Instructors 
This search allows you to find specific instructors and any current courses they are offering.  

1. Select Find Instructors from the left-hand menu 
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2. Select a Search Category from the drop-down menu 

3. Select Search Criteria from the drop-down menu 

4. Select Search 

 

 

 

 

 

 

 

 

5. Select the Instructor using the radio button and View Instructor 

 

6. On the Instructor Profile Viewer, you will see 

courses that they are offering at the bottom. You 

can select the hyperlink to go to the Course Details 

and enroll. 

 

 

 

 

 

 

 

 

 

 

 

 


